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Business and Non-Instructional Operations 

Expenditures and Purchases 

The Board of Education recognizes its fiduciary responsibility to oversee the prudent 
expenditure of District funds.  In order to best serve District interests, the Superintendent or 
designee shall develop and maintain effective purchasing procedures that are consistent with 
sound financial controls and that ensure the District receives maximum value for items 
purchased.  He/she shall ensure that records of expenditures and purchases are maintained in 
accordance with law. 

The Superintendent or designee may purchase supplies, materials, apparatus, equipment, and 
services up to the amounts specified in Public Contract Code 20111, beyond which a competitive 
bidding process is required.  The Board shall not recognize obligations incurred contrary to 
Board policy and administrative regulations. 

The Board shall review all transactions entered into by the Superintendent or designee on behalf 
of the Board every 60 days.  (Education Code 17605) 

The Superintendent or designee may authorize an expenditure which exceeds the budget 
classification allowance against which the expenditure is the proper charge only if an amount 
sufficient to cover the purchase is available in the budget for transfer by the Board. 

District funds shall not be expended for the purchase of alcoholic beverages.  (Education Code 
32435) 

Purchasing Code of Ethics 

It is the policy of staff and Board members:  

1. To regard public service as a sacred trust, giving primary consideration to the interests of
the students, school District and community by which we are employed.

2. To purchase without prejudice, seeking to obtain the maximum benefit for each tax dollar
expended.

3. To avoid any unfair, questionable, or unethical practices.

4. To respect our obligations and to require that obligations to our school District be
respected.

5. To accord vendor representatives the same courteous treatment we would like to receive.

6. To strive constantly for the improvement of our purchasing methods and the materials we
buy.
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7. To conduct ourselves with fairness and dignity, avoid conflicts of interest, and demand
honesty in buying and selling.

8. To remember that we act as representatives of the school District and to govern ourselves
accordingly.

9. To negotiate the lowest purchase prices feasible while maintaining quality products and
service.

10. Members of the Board and any District employee shall not be financially interested in
any contract made by them in their official capacity; nor, shall any member of the Board
and any District employee be purchasers of any sale or vendors of any purchase to the
District in which they are financially interested.

Legal Reference: 

EDUCATION CODE 
17604   Delegation of powers to agents; approval or ratification of contracts by governing board 
17605 Delegation of authority to purchase supplies and equipment 
32370-32376  Recycling paper 
32435  Prohibited use of public funds, alcoholic beverages  
35010 Control of district; prescription and enforcement of rules  
35035 Powers and duties of superintendent  
35160  Authority of governing boards 
35250 Duty to keep certain records and reports 
38083 Purchase of perishable foodstuffs and seasonal commodities  
41010 Accounting system  
41014 Requirement of budgetary accounting  
GOVERNMENT CODE 
4330-4334  California made materials 
PUBLIC CONTRACT CODE 
3410 U.S. produce and processed foods 
20111 Contracts over $50,000; contracts for construction; award to lowest responsible bidder 

Adopted:  


